PERSONAL INFORMATION Teodor-Florin Zaharia Bicaz, Neam?, 615100 0755673130 shadowskin13@yahoo com Sex male | Date of birth 17/05/1996 | Nationality Romanian JOB APPLIED FOR POSITION PREFERRED JOB STUDIES APPLIED FOR WORK EXPERIENCE August 2012 - September 2012 Secretary Victor Iacoboaea, Neamt Forest District Phone Number: 0040757570262 E-mail: flura1@yahoo com ? Making sure the appointments and meetings on the schedule are kept straight ? Managing the flow of visitors/employees who need to see the management staff ? Keeping the office organized ? Running errands July 2012 - August 2012 Worker Victor Iacoboaea, Neamt Forest District Phone Number: 0040757570262 E-mail: flura1@yahoo com ? Forestry and sylvicultural works ? Manual maintenance of the forest roads EDUCATION AND TRAINING September 2011- present Studied Mathematics, Computer Science, Romanian and Physics for the Baccalaureate (equivalent for A-Levels) "Petru Rares " Theoretical High School , Piatra Neamt , Romania Mathematics , Computer Science , Romanian , Physics PERSONAL SKILLS A very productive and energetic person possessing great social skills, openness for new ideas and the capacity to adapt to the demands of a changing environment Mother tongue(s) Romanian Other language(s) UNDERSTANDING SPEAKING WRITING Listening Reading Spoken interaction Spoken production English C2 C2 C2 C2 C2 French B2 C2 B1 B1 C1 Communication skills ? good communication skills gained through my experience as secretary and tour guide Organisational / managerial skills ? leadership (took training classes; also was elected as the president of the student council and the vice president of the Neamt county student council) ? time management (scheduling appointments) ? working in a team (took training classes) Job-related skills Replace with any job-related skills not listed elsewhere Specify in what context they were acquired Example: ? good command of quality control processes (currently responsible for quality audit) Computer skills ? competent in using Microsoft Office applications and the internet Other skills ? ADDITIONAL INFORMATION Seminars Volunteer Work Memberships References ? Communication, leadership and working in team training classes organised by the National Student Council ? Fundraising experience ? Planting trees ? "Petru Rares" History Club ? Editor of School Newspaper ? Directinng the school s plays "Vanatori Neamt" National Park Sebastian Catanoiu Phone Number: 0040726303240 E-mail: osmneamt@yahoo com ? 